Admissions Policy Statement

Effective for: August/September 2026 admissions
Review cycle: Annual
Introduction

Thomas Rotherham College (TRC) is a mixed academic, vocational and technical sixth-
form college providing post-16 education for young people across Rotherham and the
wider South Yorkshire area. The College works in partnership with the RNN Group and
other post-16 providers to deliver a coordinated local offer that supports progression into
higher education, employment and apprenticeships.

The College offers a broad range of Level 3 programmes, including a Flexible Learning
Centre A-level pathway for learners with an Education, Health and Care Plan (EHCP) who
cannot access mainstream education. TRC also offers a Level 2 progression pathway for
learners who have not yet had the opportunity to complete a full suite of GCSEs,
particularly in science.

To meet the diverse needs, abilities and aspirations of learners, TRC operates as both a
high-attainment academic provider and a participation-focused college. The College has a
clear commitment to widening participation, promoting social justice and preventing
disengagement from education or training.

1. Purpose and Scope

This Admissions Policy Statement sets out how Thomas Rotherham College manages
applications and admissions fairly, transparently, and in accordance with statutory and
funding requirements.

This policy applies to:

e Learners aged 16-19, and
e Learners aged up to 25 where Thomas Rotherham College is named in an
Education, Health and Care Plan (EHCP).

Admissions decisions are made in line with published entry requirements, local need,
progression routes and available capacity. All aspects of the admissions process are
underpinned by a commitment to equality of opportunity and are conducted in accordance
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with the College’s Equality, Diversity and Inclusion policies and relevant statutory
guidance.

2. Admissions Principles

Admissions decisions are based on published entry criteria (which are subject to change
and published on the website) applied consistently, fairly and without unlawful
discrimination.

Thomas Rotherham College:

e Is committed to equality of opportunity

e Applies entry criteria consistently

¢ Will make reasonable adjustments for applicants with disabilities or additional
needs, as outlined in the SEND Policy and Support to Study Policy

Meeting the minimum entry criteria does not guarantee a place where a course is
oversubscribed.

3. Entry Criteria

General entry criteria for Level 3 study, along with any course-specific requirements, are
published on the College website and reviewed annually.
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Key points:

¢ Applicants achieving a grade 2 or below in English Language and/or Mathematics
are not eligible for Level 2 or Level 3 pathways at TRC

e Where this applies, applicants will be offered a Careers Information, Advice and
Guidance (CIAG) appointment and supported to secure alternative provision,
including direct enrolment with the RNN Group or other appropriate providers

¢ Some courses may have additional non-academic requirements, such as:

Disclosure and Barring Service (DBS) checks

Health or fithness requirements

Portfolio submission, audition or trial

Interview

Standard of practical performance

O O O O O

These additional requirements are clearly stated on the College website.

Where the needs of an applicant with an Education, Health and Care Plan (EHCP) cannot
be met by TRC, this will be communicated through the consultation process. TRC will work
with the Local Authority to decide whether the College is an appropriate placement.

If TRC does not receive key information, such as whether the consultation is for a
mainstream programme or the Foundation Learning Centre, the intended pathway, course
choice, predicted grades or study level, we may be unable to give a fully informed
response. In line with the Gunning Principles, a consultation without sufficient information
cannot be considered valid as the College cannot meaningfully assess the student’s needs
or the provision required.

Where essential information is missing, TRC may advise the Local Authority that the
College should not be named at that stage. The Local Authority may resubmit the
consultation once all relevant documents, such as the annual review and the student’s
current academic profile, are provided. TRC will reconsider the placement when a
complete set of information is available.

4. Admissions Process (Overview)
The admissions process typically includes the following stages:

1. Information, advice and guidance through open evenings, the College website and
school visits
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2. Submission of an application with provisional course choices
3. Provisional offer and invitation to taster days (typically late June)
4. Where applicable:
o Transition session(s) with the Thrive learning support team
o Interview (see Section 8 for T Levels) and/or assessment of skills (eg
assessment of performance in A Level Music, assessment of portfolio
(where no equivalent GCSE has been studied) in Art, Photography, etc.)
Consideration and agreement of reasonable adjustments where required
6. Enrolment appointmentissued (taking place from GCSE results day onwards)
o Missed appointments will result in a late enrolment appointment
o Enrolment cannot be guaranteed, even if entry criteria are met
7. Finaldecision made at enrolment upon receipt of results and evidence
8. Place confirmed subject to learner agreement and compliance with College
policies

o

5. Oversubscription and Prioritisation

Where demand exceeds available places, the following prioritisation will be applied in

order:
1. Applicants with an EHCP that names Thomas Rotherham College
2. Looked After Children and care leavers
3. Application before deadline
4. Applicants who attend their allocated enrolment appointment on time

Where further differentiation is required, the College may consider:

e Strength of the application against entry criteria, including
portfolio/audition/interview (e.g. T level)
e The overall balance of the study programme

Meeting prioritisation criteria does not guarantee a place if a course remains
oversubscribed.

6. Study Programme Principles
All study programmes at TRC aim to:

e Build on prior achievement and support progression to the next level
e Stretch and challenge learners towards appropriate university, employment or
apprenticeship outcomes
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¢ Develop employability skills through work-related learning, tutorial and enrichment
activities

¢ Require learners to study the equivalent of at least three Level 3 subjects over two
years (unless stated in an EHCP)

¢ Include GCSE English Language and/or Mathematics for learners who have not yet
achieved a grade 4

¢ Provide wider experiences that develop character, confidence and transferable
skills

7. Programme Structure and Specific Requirements
Students normally study courses equivalent to three A levels.

o Guidance during the application process supports appropriate course selection
¢ Alimited subject change period is available during the first month of teaching
e After this period, students are expected to remain on their timetabled programme

Students studying Further Mathematics will take four A level or A level-equivalent subjects,
including Mathematics and Further Mathematics. This pathway is intended for very able
mathematicians progressing to degrees such as Maths, Physics, Computing or
Engineering.

Students are not otherwise allowed to study 4 A levels.

Students without a grade 4 in English Language and/or Mathematics must continue to
study these subjects until the required standard is achieved. TRC funds the exam entry fee
until students achieve a grade 4 (unless on the level 2 pathway).

8. T Levels and Courses with Mandatory Work Placements
ForT Levels:

¢ An additional interview is mandatory to assess suitability for both the programme
and the industry placement

For courses with mandatory work placements (including T Levels):

¢ Anenhanced DBS check may be required

e Inability to complete a DBS check (e.g. due to overseas circumstances) may
prevent access to the course

e Applicants will be advised on an individual basis
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9. Applicants with SEND and Reasonable Adjustments

The College will make reasonable adjustments in line with the SEND Policy and Support to
Study Criteria.

Applicants are encouraged to disclose additional needs on their application form to allow
adjustments for:

e Application
e [Interview or assessment
e Enrolment

Learners who disclose needs are prioritised for transition support and learning support
during the first half term.

Where an EHCP is in place:

e TRC will liaise with the relevant Local Authority

¢ EHCPs do notoverride published entry criteria

¢ Allapplicants are assessed against the same academic and suitability
requirements

Applicants with existing Exam Access Arrangements are encouraged to disclose this on
their application form and provide Form 8/9 documentation at enrolment (request this
from the Exams Access Arrangement Assessor / Exams Officer at your previous setting).

10. Decisions, Communication and Complaints

Communication is normally via email and/or text message using the contact details
provided on the application form.

If an offer is withdrawn, the College will provide an explanation with reference to published
criteria where appropriate.

Applicants who believe this policy has not been applied correctly may use the College
Complaints Policy, available on the website.

11. Learners Restarting or Reapplying

Applications to restart a programme, change pathway or reapply following previous study
will be considered individually.
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Decisions may take into account:

e Priorattainment

e Attendance and engagement

¢ Behaviour and progression history

e Suitability of the proposed programme

A restart or reapplication does not guarantee a place, even where entry criteria are met.
Conditions may be placed on enrolment, and alternative provision may be recommended
where appropriate.

12. Course Availability, Entry Criteria and Viability

Admission is subject to course availability and viability at the point of enrolment. Courses
may be amended, withdrawn or closed due to:

e Learnerdemand

e Financial viability

o Staffing capacity

e Funding or regulatory changes

Entry criteria are reviewed annually and applicants are assessed against the criteria in
place at the time of enrolment.

Where a course cannot run, the College will support learners to identify suitable
alternatives. For EHCP learners, this will be done in partnership with the relevant Local
Authority.

13. Safeguarding, Suitability and Conditions of Entry
Admission may be conditional upon:

¢ Verification of identity, residency and qualifications
e Consideration of safeguarding or conduct information

Offers may be withdrawn where false or misleading information has been provided.
14. Data Protection

Applicant data is processed in accordance with data protection legislation and the
College’s Data Protection (GDPR) Policy.
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15. Policy Review

This policy will be reviewed annually, or sooner if required by changes in legislation,
funding or statutory guidance.

C 0o “siwen w5 TRC @

P #>of <# TRC Admissions Stat t
Registered in England: 09482529 age=wm>oi< fmissions Statemen

>



	Introduction
	1. Purpose and Scope
	2. Admissions Principles
	3. Entry Criteria
	Where the needs of an applicant with an Education, Health and Care Plan (EHCP) cannot be met by TRC, this will be communicated through the consultation process. TRC will work with the Local Authority to decide whether the College is an appropriate pla...
	If TRC does not receive key information, such as whether the consultation is for a mainstream programme or the Foundation Learning Centre, the intended pathway, course choice, predicted grades or study level, we may be unable to give a fully informed ...
	Where essential information is missing, TRC may advise the Local Authority that the College should not be named at that stage. The Local Authority may resubmit the consultation once all relevant documents, such as the annual review and the student’s c...
	4. Admissions Process (Overview)
	5. Oversubscription and Prioritisation
	6. Study Programme Principles
	7. Programme Structure and Specific Requirements
	8. T Levels and Courses with Mandatory Work Placements
	9. Applicants with SEND and Reasonable Adjustments
	10. Decisions, Communication and Complaints
	11. Learners Restarting or Reapplying
	12. Course Availability, Entry Criteria and Viability
	13. Safeguarding, Suitability and Conditions of Entry
	14. Data Protection
	15. Policy Review
	This policy will be reviewed annually, or sooner if required by changes in legislation, funding or statutory guidance.

